
Step by Step 

Housing 

Registration Guide



Click 

Here



Click Here 

to begin 

your 

housing 

application



Click 

Here



In this section, your 

demographic 

information is shown. 

Since that can’t be 

changed we will 

scroll down to the 

next section.



In this section, you 

can edit your 

emergency contact 

information. Please 

ensure that this is up 

to date before you 

proceed to the next 

section. Once 

completed please 

scroll down.



These sections 

are very 

important. 

Please ensure 

you these are 

accurately 

completed 

before clicking 

Save and 

Continue.



The questions in this section are 

used in roommate matching. 

These will help us match you with 

the best possible roommate so 

make sure to answer them 

accurately before continuing to 

the next section.



Click 

Here



Use this 

link to join 

a 

preexisting 

group

Use this link to create 

a new group



Creating a  

new roommate 

group

The 

roommate 

group 

requires a 

unique 

name and 

password.



Joining an 

existing 

roommate 

group To join an 

existing 

roommate 

group you will 

need to know 

the Group 

Name and 

Password.



Once you have 

joined or 

created your 

roommate 

group, you will 

be taken to this 

screen.



If you are the host of a 

group, you will have to 

accept or decline 

incoming roommate 

requests.



Once you have approved your 

roommate, the screen will show 

you the below options.



Enter your 8 

digit student ID 

number here 

to sign the 

housing 

contract.



This screen  will show you the 

available housing options. 

Use the select button to see 

the available rooms for each 

area.

*Please note: If you do not 

see your desired location, 

there are no rooms available 

rooms in that space at this 

time.



Removing from 

cart will deselect 

a room. Adding to cart will select a 

room. You can add 

multiple rooms to your cart.

Selecting room info will 

allow you to view 

additional details as seen 

in the next slide.



On this page we can 

view any students who 

have already selected 

a bed space and view 

their profiles, as well as 

how many open beds 

there are for each 

specific room.



Since we have two 

people in our 

roommate group, we 

will add two rooms to 

our cart.



Now that we 

have added 

rooms to our 

cart, we will 

select save and 

continue at the 

bottom of the 

screen.



The “Assign Beds” page will 

show you all members of your 

roommate group and provide 

you with the ability to assign 

each member to a bed space.



Use the drop down box to 

assign each individual in 

the roommate group to a 

room from your cart. You 

will have to assign all 

members of your 

roommate group. If you 

have selected more rooms 

than you have roommates 

they will not be saved for 

you. If you selected fewer, 

you will not be able to 

assign everyone in your 

roommate group.



Once we have 

assigned all members 

of our  roommate 

group, we will click the 

assign beds option.



Click Here to 

continue to 

view your 

application 

status.



Once you click Save 

and Continue the 

application process 

will be complete.


